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KN Co mp l a i n t s

 T h e  b o a r d  en co u r ag es  a l l  co mp l a i n t s  r eg a r d i n g  t h e  d i s t r i c t  t o  b e  r e so l v ed  

a t  t h e  l o wes t  p o s s i b l e  ad mi n i s t r a t i v e  l ev e l .   W h en ev e r  a  co mp l a i n t  i s  mad e  d i -

r ec t l y  t o  t h e  b o a r d  a s  a  wh o l e  o r  t o  a  b o a r d  memb er  a s  an  i n d i v i d u a l ,  i t  w i l l  b e  

r e f e r r ed  t o  t h e  ad mi n i s t r a t i o n  f o r  s t u d y  an d  p o s s i b l e  r e so l u t i o n .  

 ( S ee  BCBI ,  GAACA,  GAAB,  IF ,  IKD a n d  J CE)  KN  

 D i s c r i mi n a t i o n  ag a i n s t  an y  i n d i v i d u a l  o n  t h e  b a s i s  o f  r a ce ,  co l o r ,  n a t i o n a l  

o r i g i n ,  s ex ,  d i s ab i l i t y ,  ag e ,  o r  r e l i g i o n  i n  t h e  ad mi s s i o n  o r  a cce s s  t o ,  o r  t r e a t -

men t  o r  emp l o y men t  i n  t h e  d i s t r i c t ’ s  p r o g r ams  an d  ac t i v i t i e s  i s  p r o h i b i t ed .   H a -

r a s smen t  o f  an  i n d i v i d u a l  o n  an y  o f  t h e s e  g r o u n d s  i s  a l s o  p r o h i b i t ed .   S u p e r i n -

t en d en t ,  Bo x  5 6 9 ,  Co t t o n wo o d  F a l l s ,  K S ,  6 6 8 4 5 - 0 5 6 9 ,  6 2 0 - 2 7 3 - 6 3 0 3

 

 h a s  b een  

d e s i g n a t ed  t o  co o r d i n a t e  co mp l i an ce  w i t h  n o n d i s c r i mi n a t i o n  r eq u i r e men t s  co n -

t a i n ed  i n  T i t l e  VI  o f  t h e  C i v i l  R i g h t s  Ac t  o f  1 9 6 4 ,  T i t l e  VI I  o f  t h e  C i v i l  R i g h t s  

Ac t  o f  1 9 6 4 ,  T i t l e  I X  o f  t h e  E d u ca t i o n  A men d men t s  o f  1 9 7 2 ,  S e c t i o n  5 0 4  o f  t h e  

Reh ab i l i t a t i o n  Ac t  o f  1 9 7 3 ,  an d  T h e  A mer i ca n s  w i t h  D i sab i l i t i e s  A c t  o f  1 9 9 0 .   

I n f o r ma t i o n  co n ce r n i n g  t h e  p r o v i s i o n s  o f  t h e s e  A c t s ,  an d  t h e  r i g h t s  p r o v i d ed  

t h e r eu n d e r ,  a r e  av a i l ab l e  f r o m t h e  co mp l i an ce  co o r d i n a t o r .  

  
Co mp l a i n t s  Ab o u t  D i sc r i mi n a t i o n  o r  D i sc r i mi n a t o r y  Ha r a s smen t  

 Co mp l a i n t s  o f  d i s c r i mi n a t i o n  o r  d i s c r i mi n a t o r y  h a r a s smen t  b y  an  e m-

p l o y ee  sh o u l d  b e  ad d r e s sed  t o  t h e  emp l o y ee ’ s  s u p e r v i s o r ,  t h e  b u i l d i n g  p r i n c i p -

a l ,  o r  t h e  d i s t r i c t  co mp l i an ce  co o r d i n a t o r .   Co mp l a i n t s  b y  a  s t u d en t  s h o u l d  b e  

ad d r e s sed  t o  t h e  b u i l d i n g  p r i n c i p a l ,  an o t h e r  ad mi n i s t r a t o r ,  t h e  g u i d an ce  co u n se -

l o r ,  o r  an o t h e r  c e r t i f i ed  s t a f f  memb er .   An y  s ch o o l  emp l o y ee  wh o  r ece i v e s  a  

co mp l a i n t  o f  d i s c r i mi n a t i o n  o r  h a r a s smen t  f r o m a  s t u d en t  sh a l l  i n f o r m t h e  s t u -

d en t  o f  t h e  emp l o y ee ’ s  o b l i g a t i o n  t o  r ep o r t  t h e  co mp l a i n t  an d  an y  p r o p o s ed  r e s -

o l u t i o n  o f  t h e  co mp l a i n t  t o  t h e  b u i l d i n g  p r i n c i p a l .   I f  t h e  b u i l d i n g  p r i n c i p a l  i s  

t h e  a l l eg ed  h a r a s se r ,  t h e  co mp l a i n t  sh a l l  b e  r ep o r t ed  t o  t h e  d i s t r i c t  co mp l i an ce  



©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, 
to be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

co o r d i n a t o r .   Co mp l a i n t s  b y  an y  o t h e r  p e r s o n  a l l eg i n g  d i s c r i mi n a t i o n  s h o u l d  b e  

ad d r e s sed  t o  t h e  b u i l d i n g  p r i n c i p a l  o r  t h e  d i s t r i c t  co mp l i an ce  co o r d i n a t o r .   

Co mp l a i n t s  ab o u t  d i s c r i mi n a t i o n ,  i n c l u d i n g  co mp l a i n t s  o f  h a r a s smen t ,  w i l l  b e  

r e so l v ed  t h r o u g h  t h e  f o l l o wi n g  co mp l a i n t  p r o ced u r e s :  

 

 T h e  b u i l d i n g  p r i n c i p a l  sh a l l  a t t emp t  t o  r e so l v e  co mp l a i n t s  o f  d i s c r i m i -

n a t i o n  o r  h a r a s smen t  i n  an  i n f o r ma l  man n e r  a t  t h e  b u i l d i n g  l ev e l .   A n y  s ch o o l  

emp l o y ee  wh o  r ece i v e s  a  co mp l a i n t  o f  d i s c r i mi n a t i o n  h a r a s smen t  f r o m a  s t u -

d en t ,  an o t h e r  emp l o y ee  o r  an y  o t h e r  i n d i v i d u a l  s h a l l  i n f o r m t h e  i n d i v i d u a l  o f  

t h e  emp l o y ee ’ s  o b l i g a t i o n  t o  r ep o r t  t h e  co mp l a i n t  an d  an y  p r o p o s ed  r e s o l u t i o n  

o f  t h e  co mp l a i n t  t o  t h e  b u i l d i n g  p r i n c i p a l .   T h e  b u i l d i n g  p r i n c i p a l  s h a l l  d i s cu s s  

t h e  co mp l a i n t  w i t h  t h e  i n d i v i d u a l  t o  d e t e r mi n e  i f  i t  c an  b e  r e so l v ed .   I f  t h e  ma t -

t e r  i s  r e so l v ed  t o  t h e  s a t i s f ac t i o n  o f  t h e  i n d i v i d u a l ,  t h e  b u i l d i n g  p r i n c i p a l  sh a l l  

d o cu men t  t h e  n a t u r e  o f  t h e  co mp l a i n t  an d  t h e  p r o p o s ed  r e s o l u t i o n  o f  t h e  co m-

p l a i n t ,  an d  f o r war d  t h i s  r e co r d  t o  t h e  d i s t r i c t  co mp l i an ce  co o r d i n a t o r .   W i t h i n  

2 0  d ay s  a f t e r  t h e  co mp l a i n t  i s  r e s o l v ed  i n  t h i s  man n e r ,  t h e  p r i n c i p a l  sh a l l  co n -

t ac t  t h e  co mp l a i n an t  t o  d e t e r mi n e  i f  t h e  r e so l u t i o n  o f  t h e  ma t t e r  r ema i n s  a c -

cep t ab l e .   I f  t h e  ma t t e r  i s  n o t  r e so l v ed  t o  t h e  s a t i s f ac t i o n  o f  t h e  i n d i v i d u a l  i n  

t h e  mee t i n g  w i t h  t h e  p r i n c i p a l ,  o r  i f  t h e  i n d i v i d u a l  d o es  n o t  b e l i ev e  t h e  r e so l u -

t i o n  r ema i n s  accep t ab l e ,  t h e  i n d i v i d u a l  may  i n i t i a t e  a  f o r ma l  co mp l a i n t .  

I n f o r ma l  P r o ced u r e s  
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KN Co mp l a i n t s

 

 KN - 3  

•  A f o r ma l  co mp l a i n t  s h o u l d  b e  f i l ed  i n  w r i t i n g  an d  co n t a i n  t h e  n ame  
an d  ad d r e s s  o f  t h e  p e r s o n  f i l i n g  t h e  co mp l a i n t .   T h e  co mp l a i n t  
sh o u l d  b r i e f l y  d e sc r i b e  t h e  a l l eg ed  v i o l a t i o n .   I f  an  i n d i v i d u a l  d o es  
n o t  w i sh  t o  f i l e  a  wr i t t en  co mp l a i n t  an d  t h e  ma t t e r  h a s  n o t  b een  ad e -
q u a t e l y  r e so l v ed ,  t h e  b u i l d i n g  p r i n c i p a l  may  i n i t i a t e  t h e  co mp l a i n t .   
F o r ms  f o r  f i l i n g  wr i t t en  co mp l a i n t s  a r e  av a i l ab l e  i n  each  b u i l d i n g  
o f f i c e  an d  t h e  cen t r a l  o f f i c e .  

F o r ma l  Co mp l a i n t  P r o ced u r e s  

 
•  A co mp l a i n t  sh o u l d  b e  f i l ed  a s  s o o n  a s  p o s s i b l e  a f t e r  t h e  co n d u c t  o c -

cu r s ,  b u t  n o t  l a t e r  t h an  1 8 0  d ay s  a f t e r  t h e  co mp l a i n an t  b eco mes  
awar e  o f  t h e  a l l eg ed  v i o l a t i o n ,  u n l e s s  t h e  co n d u c t  f o r mi n g  t h e  b a s i s  
f o r  t h e  co mp l a i n t  i s  o n g o i n g .  

 
•  I f  ap p r o p r i a t e ,  an  i n v es t i g a t i o n  sh a l l  f o l l o w  t h e  f i l i n g  o f  t h e  co m-

p l a i n t .   I f  t h e  co mp l a i n t  i s  ag a i n s t  t h e  su p e r i n t en d en t ,  t h e  b o a r d  
sh a l l  ap p o i n t  an  i n v es t i g a t i n g  o f f i c e r .   I n  o t h e r  i n s t an ces ,  t h e  i n v es -
t i g a t i o n  sh a l l  b e  co n d u c t ed  b y  t h e  b u i l d i n g  p r i n c i p a l ,  t h e  co m p l i an ce  
co o r d i n a t o r  o r  an o t h e r  i n d i v i d u a l  ap p o i n t ed  b y  t h e  b o a r d .   T h e  i n -
v es t i g a t i o n  sh a l l  b e  i n f o r ma l  b u t  t h o r o u g h .   A l l  i n t e r e s t ed  p e r so n s ,  
i n c l u d i n g  t h e  co mp l a i n an t  an d  t h e  p e r s o n  ag a i n s t  w h o m t h e  co m-
p l a i n t  i s  l o d g ed ,  w i l l  b e  a f f o r d ed  an  o p p o r t u n i t y  t o  s u b mi t  w r i t t en  o r  
o r a l  ev i d en ce  r e l ev an t  t o  t h e  co mp l a i n t .  

 
•  A wr i t t en  d e t e r mi n a t i o n  o f  t h e  co mp l a i n t ’ s  v a l i d i t y  an d  a  d e sc r i p t i o n  

o f  t h e  r e so l u t i o n  sh a l l  b e  i s s u ed  b y  t h e  i n v es t i g a t o r ,  an d  a  c o p y  f o r -
wa r d ed  t o  t h e  co mp l a i n an t  n o  l a t e r  t h an  3 0  d ay s  a f t e r  t h e  f i l i n g  o f  
t h e  co mp l a i n t .  

 
◊  I f  t h e  i n v es t i g a t i o n  r e su l t s  i n  a  r eco mmen d a t i o n  t h a t  a  s t u -

d en t  b e  su s p en d ed  o r  ex p e l l ed ,  p r o ced u r e s  o u t l i n ed  i n  b o a r d  
p o l i cy  an d  s t a t e  l aw  g o v e r n i n g  s t u d en t  s u s p en s i o n  an d  e x p u l -
s i o n  w i l l  b e  f o l l o wed .  

 

◊  I f  t h e  i n v es t i g a t i o n  r e su l t s  i n  a  r eco mmen d a t i o n  t h a t  an  e m-
p l o y ee  b e  s u s p en d ed  w i t h o u t  p ay  o r  t e r mi n a t ed ,  p r o ced u r e s  
o u t l i n ed  i n  b o a r d  p o l i cy ,  t h e  n eg o t i a t ed  ag r eemen t  o r  s t a t e  
l aw  wi l l  b e  f o l l o wed .  

 
•  Reco r d s  r e l a t i n g  t o  co mp l a i n t s  f i l ed  an d  t h e i r  r e so l u t i o n  sh a l l  b e  

f o r war d ed  t o  an d  ma i n t a i n ed  i n  a  co n f i d en t i a l  man n e r  b y  t h e  d i s t r i c t  
co mp l i an ce  co o r d i n a t o r .  
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KN Co mp l a i n t s

•  T h e  co mp l a i n an t  may  ap p ea l  t h e  d e t e r mi n a t i o n  o f  t h e  co mp l a i n t .   
Ap p ea l s  sh a l l  b e  h ea r d  b y  t h e  d i s t r i c t  co mp l i an ce  co o r d i n a t o r ,  a  
h ea r i n g  o f f i c e r  ap p o i n t ed  b y  t h e  b o a r d ,  o r  b y  t h e  b o a r d  i t s e l f  a s  d e -
t e r mi n ed  b y  t h e  b o a r d .   T h e  r eq u es t  t o  ap p ea l  t h e  r e s o l u t i o n  sh a l l  b e  
mad e  w i t h i n  2 0  d ay s  a f t e r  t h e  d a t e  o f  t h e  wr i t t en  r e so l u t i o n  o f  t h e  
co mp l a i n t  a t  t h e  l o wer  l ev e l .   T h e  ap p ea l  o f f i c e r  sh a l l  r ev i ew  t h e  
ev i d en ce  g a t h e r ed  b y  t h e  i n v es t i g a t o r  an d  t h e  i n v es t i g a t o r ’ s  r ep o r t ,  
an d  sh a l l  a f f o r d  t h e  co mp l a i n an t  an d  t h e  p e r s o n  ag a i n s t  w h o m t h e  
co mp l a i n t  i s  f i l ed  an  o p p o r t u n i t y  t o  su b mi t  f u r t h e r  ev i d en ce ,  o r a l l y  
o r  i n  wr i t i n g ,  w i t h i n  1 0  d ay s  a f t e r  t h e  ap p ea l  i s  f i l ed .   T h e  ap p ea l  
o f f i c e r  w i l l  i s su e  a  wr i t t en  d e t e r mi n a t i o n  o f  t h e  co mp l a i n t ’ s  v a l i d i t y  
an d  a  d e sc r i p t i o n  o f  i t s  r e so l u t i o n  w i t h i n  3 0  d ay s  a f t e r  t h e  a p p ea l  i s  
f i l ed .  

 KN - 4  

 
•  Use  o f  t h i s  co mp l a i n t  p r o ced u r e  i s  n o t  a  p r e r eq u i s i t e  t o  t h e  p u r su i t  

o f  an y  o t h e r  r emed i e s  i n c l u d i n g  t h e  r i g h t  t o  f i l e  a  co mp l a i n t  w i t h  t h e  
Of f i ce  f o r  C i v i l  R i g h t s  o f  t h e  U . S .  Dep a r t men t  o f  E d u ca t i o n ,  t h e  
E q u a l  E mp l o y men t  O p p o r t u n i t y  Co mmi s s i o n ,  o r  t h e  K an s as  Hu man  
R i g h t s  Co mmi s s i o n .  

 
 

 T h e  su p e r i n t en d en t  sh a l l  r ep o r t  an y  u n r e s o l v ed  co mp l a i n t  ab o u t  p o l i c i e s  

t o  t h e  b o a r d  a t  t h e  n ex t  r eg u l a r l y  s ch ed u l ed  b o a r d  mee t i n g .  

C o mp l a i n t s  Ab o u t  P o l i cy  

 Co mp l a i n t s  Ab o u t  Cu r r i cu l u m

 T h e  su p e r i n t en d en t  sh a l l  r ep o r t  a  f a i l u r e  t o  r e so l v e  an y  co mp l a i n t  ab o u t  

cu r r i cu l u m t o  t h e  b o a r d  a t  t h e  n ex t  r eg u l a r l y  s ch ed u l ed  b o a r d  mee t i n g .  

  ( S ee  I F )  

 

 T h e  b u i l d i n g  p r i n c i p a l  s h a l l  r ep o r t  an y  u n r e s o l v ed  co mp l a i n t  ab o u t  i n -

s t r u c t i o n a l  ma t e r i a l s  t o  t h e  su p e r i n t en d en t  i mmed i a t e l y  a f t e r  r e ce i v i n g  t h e  

co mp l a i n t .  

Co mp l a i n t s  Ab o u t  I n s t r u c t i o n a l  M a t e r i a l s  

 

 T h e  su p e r i n t en d en t  sh a l l  r ep o r t  an y  u n r e s o l v ed  co mp l a i n t  ab o u t  f ac i l i -

t i e s  an d  s e r v i ce s  t o  t h e  b o a r d  a t  t h e  n ex t  r eg u l a r l y  s ch ed u l ed  b o a r d  mee t i n g .

C o mp l a i n t s  Ab o u t  F ac i l i t i e s  an d  S e r v i ce s  
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KN Co mp l a i n t s

 

 KN - 5  

 T h e  su p e r i n t en d en t  o r  t h e  b u i l d i n g  p r i n c i p a l  i n v o l v ed  s h a l l  r ep o r t  an y  

u n r e so l v ed  co mp l a i n t  ab o u t  p e r s o n n e l  t o  t h e  b o a r d  a t  t h e  n ex t  r eg u l a r l y  s ch e -

d u l ed  b o a r d  mee t i n g .  

Co mp l a i n t s  Ab o u t  P e r s o n n e l  

 

Ap p r o v ed :   KAS B  R eco mmen d a t i o n – 9 / 9 7 ;  8 / 9 8 ;  3 / 0 0 ;  4 / 0 7 ,  6 / 0 9  
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Name of Complainant: 

Address: 

Telephone Number: 

________________________________________________________ 

________________________________________________________ 

________________________________________________________ 

Nature of the Com-
plaint: 

 

I believe that I have been subjected to discrimination on the basis of: 

  Race  Color  National Origin Racial Harassment 
  Sex   Sexual  Harassment    Disability Religion 
  Age   Harassment on the basis of ____________________ 

Please describe the in-
cident or act com-
plained of: 
Please include informa-
tion about: 
• Who was the person 

engaging in the 
conduct? 

• What was the nature 
of the conduct? 

• When did it occur? 
• Where did it occur? 
• What effect did the 

incident have on 
you? 

________________________________________________________ 

________________________________________________________ 

________________________________________________________ 

________________________________________________________ 

________________________________________________________ 

________________________________________________________ 

________________________________________________________ 

________________________________________________________ 

________________________________________________________ 

________________________________________________________ 

 
Attach additional sheets if necessary. 

Were there any wit-
nesses to this incident? 
 

  Yes  No 

If yes, please indicate who the witnesses were:  
________________________________________________________ 

________________________________________________________ 

________________________________________________________ 

 

What action do you be-
lieve the school should 
take with regard to this 
incident? 

_______________________________________________________ 

________________________________________________________ 

________________________________________________________ 

 

If this matter proceeds to a formal or informal hearing, will you appear and testify as to your knowledge of 
the matter?      Yes       No 

 

 

U.S.D. No. 284 
Complaint of Discrimination Form 


